
Letter Request Form 

 
 

 

Please fill out this form for any letters required due to field modifications, plan changes, or other 
problems requiring engineer input for the building inspector.  Silcox, Kidwell, & Associates, Inc. needs  
this in order to complete letters for building departments and/or inspectors.  Upon completion, return this 
form to Silcox, Kidwell, & Associates, Inc.  Your request will be handled in the order in which it was 
received.  We need this documentation for our records, and to handle your request as efficiently as possible. 
 
Permit Number (if applicable):                                                   Date:  
 
Project Community, Name or Lot/Block:  
 
  
 
Project Address (if available):  
 
Model Name/Number (if applicable):  
 
Builder Name:                                                    Project Manager:  
(*Please specify if it is a particular branch) 
 
Contact Numbers: Ofc.                                Cell                                Fax  
 
Description of problem or modification:  
 
  
 
  
 
  
 
  
 
  
 
Building Official wants the letter to state:  
 
  
 
  

Silcox, Kidwell, & Associates, Inc. 
    From Conception to Completion, Handling all your Engineering Needs. 
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